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1. Requesting Agency

COMP1BOXXER 0? THE TREASURT

SCHEDULE NO.

Page No. 1

2, Division or Bureau of Requesting Agency
BJCOMB TAX DIVISIOH

3. Authorization Requested (Check only one of the squares below).

A B
Dispose of present
accumulation* No "

additional accumulation
is anticipated. Records
have ceased to have
value to warrant reten-
tion.

Establish retention sche-
dule for records for which

there is a continuing accumu-
lation. The records will cease
to have value to warrant their
retention after the period of
time indicated*

%
Microfilm and destroy
originals. Originals

if not microfilmed would
be retained for the period
of time indicated.

a-
Item
No.

$, - Description of Records
^escribe records accurately* Include title, form number,
purpose, size of documents, inclusive dates, quantity (cubic
or linear feet), and show recommended retention period.

6# Recommendation
of Hall of Re-
cords and Board
of Public Works,

ALPHABETICAL INDEX TO IB0OSE TAX RETURNS
An Alphabetical Index to Xgeoxae Tex Returns has been nato*
talned oa 3* x 5* or IBM punched cards sine* the Inception
of the tax program in 1937* The Index is used es a. cheek to
disclose delinquent cr non-reporting taxpayers* The origi-
nal return forms are disposed of 7 years after filing, there*
fore, the index reaalas the sole record, in alphabetical or*
4er, of returns filed* A numerical register of rHarna
filed is ttaintained by the Division* this, however} is ar-
ranged in naaertcal sequence according to account asuaber#
fat these rosaons, it Is desirable to retain the alphabeti-
cal index peraanontly# The index for the first three years la
on 3* x $* cards while beginning in 191*0, the index is ealn-
tained on %M punched cards* The distribution ie AS foUcnrst

e-

3^7 - 125,000
3038 - 332#$00
1939 «lgKtOO
Total

19U2 * 302,900
1$1O - 360,600
T&W - 36U,700
ISM - 3^2,900

l?ao-U96,lOO
3950 *• 575,000
1951 * 600,000
1952 * 625,000

39ltO * 191,600
29U. • 254*500

39ii6- 378*700 Total 5,119,900
19U7 * &3,1QO
19U8 - a86,UOO Graad Total 5,860,650

The total index occupies £81 crabic feet (37 cubic feet for
3* x 5" cards and SUlt cubic feet for IBM cards)* the annual
rate of aeeujmlation i s 625»OOO eards (63 cubio feet)* This
rate inoroasee each year.
BiXJ0aU£Sn4.TI0St Betain index eards for 3 years and then olerd*
fi lB| retain aicrofila penaanently and destroy original indea
luupde s£tfler adfOMfllninB^

7. Agf>n£y»- Division or Bureau ft

Signature
^

epresentative

Chief - Income Tax Division November 17 1953
Title Date

Schedule Authorized as Indicated in
ICol. 6 by Hall of Records Commission

Date Signature

Disposal Authorized as Indicated in
Col. 6 by Board of Public Vk'orks,

DEC 1 i 1053
Date Signature


